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Introduction


This handbook is intended for use by coaches, cheerleader or band sponsors, involved in any and all interscholastic activities. 

The sections in this handbook describe the responsibilities, requirements and policies set by the administration of the Green Local School District. It is imperative that coaches, sponsors and all responsible individuals become acquainted with its contents, together with the handbook of the Ohio High School Athletic Association. A copy of both the OHSAA Handbook and the Handbook Governing Athletics and Activities for Green High School are kept on file in the principal's office. It is the responsibility of coaches and sponsors to abide by the rules of the OHSAA Handbook, and the handbook adopted for Green Local Schools. Ignorance of the rules is not excusable. Personal disagreement with the rules is not an acceptable reason for not following the rules. No exceptions will be made to any of the rules, policies or guidelines contained in this manual. 

Section 1: Specific Responsibilities of the Head Coaches / Activity Sponsors

1. Operate at all times within the scope of the general and specific educational philosophy of the Green Local Schools. The coaches' and sponsors' first responsibility is to the welfare, safety and growth of the boys and girls under their supervision.
2. Cooperate with and uphold all policies adopted by the Board of Education of the Green Local School District. 
3. Assign clearly the duties of the assistant coaches. 
4. Be alert to the health and safety of all boys and girls. 
5. Be responsible that staff members supervise, at all times, boys or girls who are on the field, in locker rooms, etc. 
6. Demand adherence to training rules and post the rules along with training schedules. 
7. Be responsible for submitting to the athletic director an inventory of equipment immediately after completion of a sport season. 
8. Stress sportsmanship at all times.
9. Exemplify good behavior and demand the same of all players.
10. Be responsible for overseeing the entire program within the respective areas. The head coaches and activity sponsors will work with the administration. 
11. Be responsible for submitting a budget for the next school year to the administration or Board of Education. 
12. At no time will a “no talking” rule be set where an athlete is restricted from telling others what happens in practice or any other athletic gathering.
13. Maintain open communications with parents related to schedules, practice times, discipline, etc.
14. Attend SOC all-star selection meetings
15. Attend district all-star selection meetings.
16. Become a member of any coach’s association that is required for the players to be eligible for selection to the district all-star team.
17. Coaches/Sponsors are responsible for informing students of the seriousness and consequences of hazing. 
18. It is the coaches’/sponsors’ responsibility to deter and report any type of hazing activities as related in board policy and the student handbook.
Section 2: Athletic Eligibility

1. Athletic eligibility guidelines are determined by the OHSAA, not the school. 
2. An athletic eligibility guideline form is to be given to each student athlete at the first informational meeting conducted by the coach before the season starts. 
3. Each coach/activity sponsor is responsible for obtaining this information from the principal regarding eligibility or ineligibility, as to the student's playing status for a particular sport season.
4. Coaches/Activity sponsors are not to attempt to influence the grades of student athletes by pressuring teachers to give extra work or to change the grade outright. 
5. An eligibility list will be placed in the coach's/activity sponsors mailbox in the high school office once it is generated. 
It is the responsibility of the coach/activity sponsor to check his/her mailbox regularly. There is no excuse for an ineligible athlete competing in an athletic event. 

Section 3: Physical Cards

1. No student shall be eligible to compete in any interscholastic game or practice until he/she has filed with the high school principal a physical card. 
2. The card must be completed by a physician, and signed and dated by the parent or guardian of the student. 
3. Pre-participation physical forms can be downloaded from www.ohsaa.org. 
Section 4: Emergency Medical Forms

1. Any student who wishes to participate in any interscholastic event must have completed an emergency medical form by a parent or a guardian. 
2. The head coach or sponsor is responsible to have, at all times, emergency medical forms at any athletic or non-athletic activity. 
3. In the event an accident occurs at a practice, scheduled event, or any other interscholastic activity, the supervising individual shall attempt to seek medical assistance, and/or perform emergency first aid, depending on the nature of the accident or injury. 
4. No treatment beyond first aid shall be given. 
5. No medication, including aspirin, will be administered. 
6. Any accident or a student requiring medical attention shall be termed an emergency. The following steps shall be utilized, as deemed appropriate, by the nature of the emergency. They are not listed in recommended sequence:
7. Contact parent or guardian and follow their instructions. 
8. Notify the family physician, if possible. 
9. Contact the local rescue squad or an ambulance service for assistance. 
10. An individual shall be designated as the one to make the phone call and have money for pay phones, if necessary. The individual shall also have a list of emergency phone numbers of which to contact. 
An accident form must be completed by the head coach, or supervising individual, and filed in the principal's office. 

Section 5:  Insurance and Payment of Medical Expenses

1. The Green Local Board of Education carries a Blanket Sports Coverage Insurance for students participating in interscholastic sports programs provided by the school district. 
2. The insurance also covers band and off-season conditioning. 
3. This coverage is written on the excess basis, which means any family or employee group insurance or plan must contribute its maximum first before this coverage has any liability.
Information regarding the plan: The student is protected while attending regular school sessions or while participating in or attending covered activities exclusively organized, sponsored and solely supervised by school employees. This includes travel directly to and from the activity in a vehicle furnished by the school and supervised solely by school employees. Spectator coverage for away sporting events is not covered. The student is covered while engaged in sports. Insurance DOES NOT COVER pre-season conditioning or sports camps. Any pre-season practice must be sanctioned and approved by the State Athletic Association.

Benefits: $5,000 Maximum Benefit per occurrence, $0 Deductable, Reasonable and Customary paid for covered charges, Excess Coverage of any other Valid and Collectible Insurance, No Sickness Coverage, 100% participation, Includes Coverage for Sports and Activities Exclusively Organized and Sanctioned by the School, Interscholastic Tackle Football coverage, Loss of either one eye, one hand or one foot-$2,500, Loss of any combination of hand, feet or eyes -$5,000, Loss of life - $5,000

The plan will pay medical expenses of a covered accident provided the expense begins within 30 days of the accident and is incurred within 52 weeks from the date of the accident. Loss must result directly and independently of all other causes. Benefits provided by this plan are payable for the medically necessary reasonable and customary expense actually incurred by the covered person while the policy is in force for any one covered accident. 

Covered Expenses: Local professional ambulance service to or from the nearest hospital and/or surgical center; treatments, services and supplies provided or supplied by a doctor; hospital or surgical care center; physical therapy provided by a licensed professional; nursing care provided by a licensed nurse; x-ray and lab examinations; inpatient prescription drugs and therapeutic services and supplies; dental treatment as a result of injury to sound, natural teeth-up to $200 per tooth; licensed home health care agency services and supplies provided instead of a otherwise required hospital confinement.
Underwriter: GTL – Guarantee Trust Life, Student Accident Division, 1275 Milwaukee Ave, Glenview, Illinois, 60025

Section 6: Sports Medicine

1. Upon recommendation of the local superintendent, the Board of Education may employ an individual to direct, supervise or coach a pupil activity program, provided such individual meets qualifications set forth in Chapter 3301-27-01, under Pupil Activity Program, of the Ohio Administrative Rules.
2. Before an individual may perform such duties involving students, he/she must have completed a minimum of 6 hours of initial sports medicine training. 
3. The training is renewable with a minimum of 3 hours. 
4. Participation at least annually in one or more seminars is determined by the Board of Education and approved by the superintendent. 
5. It is the responsibility of the individual (coach, sponsor, etc.) to become acquainted with the guidelines and procedures as set forth by the OHSAA and Chapter 3301-27-01 of the Ohio Administrative Rules and the Green Local Board of Education. 
Section 7: Coaches' Responsibility to Athletes on Trips

1. The head coach will assume all responsibility for the conduct and discipline of the student athletes for away contests. 
2. Student dress must be suitable and appropriate. 
3. Student manners is public restaurants must be exemplary, and any member of a traveling team who should conduct himself/herself to cause adverse reflection on himself/herself or others will be subject to disciplinary action of the matter by the coach or administration. 
4. Each coach responsible for a boy or girl squad representing Green Local Schools at any away contest must be aware that he or she is responsible for the conduct and the performance of the students. 
Section 8: Transportation of Athletic Teams

1. Teams shall travel to and from all events only by authorized transportation, as arranged by the administration. 
2. If use of cars, vans, or chartered buses becomes necessary, approval must be sought first by the administration before scheduling. 
3. A transportation request form is to be completed by coaches or sponsors to schedule a bus or other approved transportation. 
4. Included with the transportation request should be dates, locations and times of scheduled events, along with the time of bus departures. 
5. Requests are to be submitted to the superintendent for approval not less than 3 days in advance. 
6. In the event an activity becomes rescheduled, the head or coach or sponsor is to notify the administration as soon as it is possible to arrange for changes in scheduled transportation. 
7. Coaches and sponsors shall be present at least 30 minutes prior to departure, and accompany teams on the buses while on the trip. 
8. At the conclusion of a scheduled event, the coaches and the sponsors shall remain with all students until each individual has departed school grounds. 
9. The same shall also be regarding home games/activities.
10. Boys and girls shall not be excused to ride with anyone. 
11. They may return with parents, if parents submit in writing a request to the coach or sponsor stating so, and it is approved by the principal and head coach or sponsor, not less than 24 hours prior to the scheduled event.
12. In the event that two teams are playing away at the same location, only one bus shall be used to transport both teams. This is a money-saving measure. 
13. Head coaches will, with no fewer than two weeks remaining before the beginning of a season, send a copy of his/her schedule to the central office (Board of Education building) with bus departure times listed to the side of each away game. 
Section 9: Athletic Schedules

1. It is the responsibility of the head coach to make the schedule for his/her sport. 
2. Athletic schedules for the next year are to be submitted no later than 2 weeks after the end of the current season. 
3. A head coach may create an athletic event if he/she coordinates it with the athletic director. 
4. The athletic director may create an athletic event if he/she coordinates it with the head coach.
5. A coach may change a scheduled event if he/she coordinates it with the athletic director. 
6. The athletic director may change a scheduled event if he/she coordinates it with the head coach. 
7. If a coach fails to complete the schedule for the next season before the deadline given to him/her by the athletic director and/or principal, then the athletic director and/or the principal will complete the schedule at their own direction with no input from the coach. The same applies to obtaining officials for home games. 
Section 10: Game and Official Contracts

1. The head coach is responsible for scheduling and contracting of all games. 
2. The scheduling for an upcoming season must be completed no later than 2 weeks after the end of the current season. (Example: Scheduling for the 2010-2011 season must be completed no later than 2 weeks after the end of the 2009-2010 season). 
3. A specific deadline for schedule completion will be issued by the athletic director to the head coach in each sport. 
4. If a head coach fails to complete next year's schedule by the mandated deadline, then the head coach will relinquish his/her scheduling authority to the athletic director. The scheduling authority will not be restored to the head coach until the next season. 
5. The contracts for scheduled events and officials are to be created by the head coach on myohsaa.org. 
6. The athletic director will provide a username and password to the head coach in each sport for myohsaa.org. 
7. The head coach will send contracts and event invitations to visiting schools for all home games. This must be done as soon as the schedule has been set. This will be done on myohsaa.org. 
8. The head coach will accept contracts and event invitations from host schools (due to previous agreement with said schools) on myohsaa.org. 
9. A paper copy or electronic copy of the contracts is to be submitted to the athletic director and principal before the season begins for which the contracts pertain.
10. Head coaches are to contact and schedule all officials for all home games. This applies to high school and junior high football, baseball, softball, junior varsity boys and girls basketball, junior high boys and girls basketball and high school and junior high volleyball. This does not apply to golf or track. 
11. The officials for home games in the next season are to be scheduled no later than 2 weeks after the current season. This is to be completed by the head coach. A copy of the list of officials for the home games is to be given to the athletic director.
12. Head coaches are responsible for contacting each official before each home game to confirm the official's attendance at the upcoming game. This contact must be made on the day before the game. It will occur in the form of a phone call. 
13. If one or more officials fail to show for a home game and it is determined that it was the fault of the head coach, then the responsibility of scheduling and confirming officials will be relinquished by the head coach to the athletic director. The authority to schedule officials will not be restored to the head coach until official scheduling has begun for the next season. 
14. The head coach will not allow officials to sub-contract to other officials without prior notice. 
15. The head coach will report all no-show officials to the athletic director. 
All game official contracts are to be entered in myohsaa.org before the beginning of the season. 

Section 11: Food or Drinks on Buses

1. There is to be no food or drinks on the buses at any time. 
2. All regular transportation rules, which are posted on the buses, will be observed. 
3. This includes any candy, pop, etc. 
Section 12: Finances

1. Requisition forms and pay-out invoices are to be completed by the head coach or activity sponsor.
2. Signed approval by the administration must be obtained prior to the ordering of any merchandise by the coach or sponsor. 
3. Uniforms shall be ordered by a scheduled uniform rotation basis. It is the responsibility of the head coach or activity sponsor to check the rotation schedule with the administration as to the ordering of new uniforms. 
4. Items may be purchased through fund raising activities. All fund raiders should be listed on the budget form (see Table of Forms) and submitted to the Treasurer's office. 
5. Additional fund raiders should be requested and approved by the building administration or the Board of Education.
6. If additional fund raisers for school related activities are requested, the budget would need to be amended to reflect such action. 
7. The head coach or activity sponsor is responsible for seeking approval by the administration for fund raising by a group or team, prior to the purchase of equipment or other miscellaneous items.
8. Fund raisers for activities not related directly with school activity must have Board approval. 
9. Any coach or sponsors who purchases any items without prior authorization, according to the policies set forth by the Green Board of Education will pay the bill from his/her own pocket. 
10. A coach must first notify the athletic director when he/she submits a purchase order to the administration. 
11. When a coach receives a shipment that was paid for by the district through a purchase order, then he/she must send the packing slip to the treasurer's office as a notification that the order has been fulfilled. 
Section 13:  Athletic Equipment and Equipment Responsibilities

1. Equipment is athletic property and is never to be given to student athletes without the Green Board of Education approval. 
2. The practice of giving worn, spoiled, or antiquated equipment leads only to the difficulties of inventory control. 
3. Athletes, to whom equipment is issued and not returned at the end of the season, will be charged for replacement. 
4. End-of-the-season cleaning and reconditioning is to be managed by the head coach. 
5. All coaches are required to take inventory of equipment and uniforms within one week of the end of a season. 
6. Coaches will submit the inventory list to the athletic director within 10 days after the end of a season. 
Section 14:  Use of Building and Grounds

1. All persons planning to use the building or school grounds must seek prior approval by the administration before scheduling activities. 
2. It is the responsibility of coaches and supervising individuals to take care of the grounds and facilities when they are in use. 
3. Coaches in the building past 8:15 PM on a school day are responsible for turning off lights, checking shower and locker rooms, and locking of the building. 
4. Coaches should also supervise the organization of locker rooms.
5. The area is to be kept clean and orderly on a daily basis. 
6. Failure to observe and oversee care when using the building facilities within the building, or grounds itself could result in the loss of such privileges by an individual or team. 
7. Any individual or group desiring to use the elementary building must get approval from the Elementary Principal prior to the event or activity, and submit in writing permission granted to the administration.
8. No person, who is not an approved coach or employee of Green Local Schools, shall have keys to any locks on the premises.
9. Coaches and sponsors are to ensure the grounds they use are clean when their activity is complete. 
Section 15:  Weight Training

1. It shall be the policy of the Green Local Schools, and the High School Athletic Department, to encourage the use of weights within the scope of the total athletic program. 
2. It has long been established that raining with weights can enhance athletic performance; the central theme behind the policy at Green is the best possible results with a maximum amount of safety. 
3. Athletes shall train according to the time schedules, which are to be posted at all times in the weight room. 
4. No athlete shall train alone; a coach must supervise all work-out sessions scheduled. 
5. Each athlete must use a spotter at each station. 
6. All workout schedules must be approved by the building principal prior to beginning training session. 
7. Athletes must never train alone. 
8. Athletes should be instructed in the proper technique of each exercise. 
9. Coaches should never train with their athletes. 
10. Athletes should be informed of the dangers involved with the proper use of weights. 
11. Teams training for in-season sports should be given the first priority as to the training times.
12. The weight room should be kept neat, clean and orderly.
13. Horseplay must never be permitted.
14. Any violation of the above rules may result in a team or individual losing their weight room privileges by directive of the team's head coach and the building principal.
Section 16: Code of Conduct for Coaches/Activity Sponsors

1. No coach or activity sponsor will use any form of tobacco products in the presence of athletes before, during or after an event, including practice. This includes athletes being a distance away and still being able to see the coach using tobacco. 
2. No coach or activity sponsor will use foul language of any type in the presence of athletes, parents or spectators.
3. Coaches will dress appropriately for all athletic contests. Some form of Green Bobcat apparel is required. No jeans. 
4. No coach or activity sponsor shall cause harm, by physical or verbal means, to a student athlete by way of reckless actions.
5. If a parent, guardian or general spectator attempts to engage a coach in a belligerent way, the coach is expected to walk away from the situation and report the matter to the athletic director at an appropriate time.
6. At no time is a coach, volunteer or sponsor to make negative comments about a student in a public forum(i.e., Facebook, MySpace, Topix, public meetings, etc.) or to other parents and students.
Section 17: Communication between Parents & Coaches/Activity Sponsors

1. Coaches/Activity Sponsors are under no obligation to discuss playing time with the parents of the athletes/participants. 
2. Coaches /Activity Sponsors are under no obligation to discuss game entry with the parents of the athletes/participants. 
3. Coaches /Activity Sponsors are required to communicate practice times, game schedules and bus departure times with the parents of the athletes/participants. 
4. No coach/activity sponsor shall be verbally abusive toward a parent.
5. No parent shall be verbally abusive toward a coach/activity sponsor. 
6. Coaches/Activity Sponsors are not to discuss matters with parents/guardians that involve athletes that are not the children of said parents/guardians.
7. Parents, guardians and general spectators are not to communicate with a coach during a game.
8. Parent, guardians and general spectators are not permitted on the sidelines, bench or dugout of any game.
9. Coaches/sponsors are expected to meet with parents who request a conference related to violations of school policy or rules set forth in the athletic manual.
10. Absolutely no form of retaliation shall be used against a student as a result of a parent/coach interaction.
Section 18:  Communicating with the Athletic Director

1. Anyone is welcome to contact the athletic director at the high school by calling

740-354-9150 or sending and e-mail to tate.skinner@green.k12.oh.us. 
2. Though publicly advertised, the athletic director's cell phone and home phone are not for use by everyone. They are for use by school administration, coaches and other schools and athletic directors wishing to contact Green High School about scheduling events and day-of-game issues. 
3. If a parent has a complaint about athletics, then he/she must follow the procedures set forth in the Conflict Resolution section of this manual. Circumventions of this process will not be acknowledged. 
4. Complaints about the athletic program left on the cell phone voice-mail and the home phone voice-mail of the athletic director will not be pursued. 
5. Complaints about the athletic program made verbally and in-person to the athletic director will not be pursued. All complaints must be registered on an official Conflict Resolution form. 
6. Only complaints submitted on the Conflict Resolution form (found in the Table of Forms and on the athletic web site) will be appropriated the necessary time for investigation.
7. Anonymous complaints, whether by phone or by letter, will be ignored. 
8. Letters sent to the high school, whether they are anonymous or signed, will not have any bearing on the outcome of an investigation.
9. As can be found on the Conflict Resolution form, only matters that involve a clear violation of a school policy will be investigated. A rule, policy or guideline must be cited on the form. Evidence supporting the claim must also be listed. 
10. The athletic director will not discuss playing time with any parent or guardian. 
11. The athletic director will not discuss play calling with any parent or guardian.
12. The athletic director will not discuss game entry with any parent or guardian. 
13. A request for the AD and/or principal to sit in on a parent/coach/sponsor meeting may be made by calling the school at 354-9150. 
Section 19:  Athletic Director's Responsibilities 

 

1.​
Organize and direct extracurricular athletic activities in accordance with Ohio High School Athletic Association rules and regulations.
 
​
2.​ 
Assist in the scheduling all athletic events and verify game schedules and officials before each game day.
 
​
3.​
Cooperate with the coaches in the operation of the individual sports, including individual conferences needed.
 
​
4.​
Check and verify eligibility of all athletes and make sure all state required eligibility lists have been completed by each coach and filed in the principal’s office.
 
​
5.​
Administer details of all medical forms or insurance forms, including any issues thereof.
 
​
6.​
Assist in the employment and assigning of officials for athletic functions.
 
​
7.​
Prepare the athletic budget in cooperation with the head coach of each sport and the building principal.
 
​
8.​
Arrange, with the cooperation of the school nurses and doctors, for athletic physical examinations and appointments for injuries.
 
​
9.​
Direct the publicizing of athletic events, and make sure facilities are available and ready for all athletic events.
 
​
10.​
Assist coaches in organizing clinic plans.
 
​
11.​
Determine security needs for all athletic events.
 
​
12.​
Arrange team transportation and meal arrangements where necessary.
 
​
13.​
Supervise the promotion, distribution, and sale of tickets to all athletic contests which include assigning ticket takers to each home contest.
 
​
14.​
Cooperate with the head coaches in preparing for athletic contests as outlined in the Athletic Handbook.
 
​
15.​
Conduct periodic meetings with coaches for the purpose of sharing ideas and soliciting problem areas for further study in improving the athletic program.
 
​
16.​
Make recommendations to the building Principal for all vacant coaching positions.
 
​
17.​
Approve and coordinate the purchase of athletic equipment in cooperation with the Head Coaches, Principal and Treasurer.
 
​
18.​
Supervise extracurricular athletic activities. 
 
​
19.​
Complete reports to the Ohio High School Athletic Association in cooperation with the High School Principal.
 
​
20.​
Maintain records of results of athletic contests, award winners, department finances, correspondence, and related items.
 
​
21.​
Approve extracurricular athletic activity bills and submit them to the appropriate administrator for payment.
 
​
22.​
Outline procedure for the distribution, use, maintenance and care of all athletic equipment.
 
​
23.​
Consult with the coaches and administrators on athletic policy matters and review the Athletic Handbook each year.
 
​
24.​
Represent the school and serve as a liaison between the Superintendent of Schools and the Adult Booster Clubs.
 
​
25.
Provide procedures for emergency medical care at all athletic events.
 
​
26.​
Assume responsibility for the development and maintenance of good public relations, including any media contact. Encourage the interest, understanding and support of the community in the athletic program of the schools.
 
​
27.​
Assume responsibility of maintaining Official/Deputy fund and administer payment of officials and deputies.
​
​
28.​
Attend all required meetings such as SOC AD meetings and OHSAA meetings.
 
​
29.​
Conduct periodic facility and equipment checks to ensure safety, aesthetic value and efficiency of athletic events.
 
​
30.​
Secure game contracts with opposing non-league schools.
​
​
31.​
Secure official contracts of home athletic events.
 
​
32.​
Track all required certifications of athletic coaches and advisors which include First Aid and CPR training and Pupil Activity Participation Sponsor certification.
 
​
33.​
Update and require sign-off of the Supplemental Activity Sponsor Handbook provided by the Green Local Schools.
 
​
34.​
Facilitate practice schedules as needed.
 
​
35.​
Facilitate cancelled event details including notification of schools, coaches, officials, transportation, parents, central office and administrators; revising the schedules and other game details.
 
​
36.​
Perform such other duties as assigned by the Principal of the High School, or Superintendent.

       37. Oversee cheerleading activities, such as supervision of cheer sponsor, budgets, trip details, fund-raising activities and football/basketball homecoming activities.

Section 20:  Game Administration

1. When the high school principal is in attendance at a Green athletic event, he/she will be the person with the final decision-making authority on events and circumstances that arise at the athletic event.
2. When the athletic director is in attendance at a Green athletic event, where the high school principal is not in attendance, he/she will be the person with the final decision-making authority on events and circumstances that arise at the athletic event. 
3. When neither the athletic director nor the high school principal is in attendance at a Green athletic event, the superintendent, if present, will be the person with the final decision-making authority on events and circumstances that arise at the athletic event.
4. When the athletic director, high school principal and superintendent are not in attendance at any athletic event, the elementary principal (if in attendance) will be the person with the final decision-making authority on events and circumstances that arise at the athletic event.

5.
When the athletic director, high school principal, elementary principal and superintendent are not in attendance at any athletic event, the Green head coach will be the person with the final decision-making authority on events and circumstances that arise at the athletic event. If anything should arise at the event, the coach is to handle it appropriately and report the incident to the athletic director that evening by phone or by e-mail. 

Section 21:  Game Statistics

1. Each head coach will ensure that accurate and complete game statistics will be recorded for all athletic contests. 
2. Each head coach will secure and assign an individual to record complete and accurate statistics for each athletic contest. 
3. The statistics book manager will agree to keep statistics based on commonly accepted rules of game statistics as they pertain to the sport.
4. No head coach, or assistant coach, will direct the statistics book manager to record statistics in such a way that will go against the commonly accepted rules for statistics in that sport. 
5. Each head coach will ensure the statistics will be summarized immediately after the game by the person managing the statistics book. 
6. The person managing the statistics book will fill out a summary sheet. The summary sheet will be provided to the statistics book manager before the athletic contest. The statistics book manager will completely and accurately fill out the summary sheet as it relates to the athletic contest that just ended.  The statistics book manager will not leave the event without handing the summary sheet to the athletic director. If the athletic director is not in attendance, then prior arrangements will be made. 
7. The statistics will be kept on record with the athletic director and will be made available to the news media upon request. The statistics will also be made available for posting on the school's athletic department web site. 
8. At the end of each season, the head coach is responsible for totaling the statistics book by player. This will be submitted to the athletic director no later than 2 weeks after the end of the season. This is vital for the career statistics of the athletes.
9. It is the responsibility of the head coach to call in or fax the summary of the athletic event to the local newspaper (Portsmouth Daily Times and/or Ironton Tribune) immediately after the athletic event (same day) if such an action is warranted.
10.  
All statistics book/sheets are the property of Green Locals Schools and will be stored in a secure place in the high school.

11.
Statistics books will not be loaned to students, parents or community members for any reason.

Section 22: Conflict Resolution


If a parent/guardian has an issue with a coach, that does not involve playing time, game entry or play calling, then the parent/guardian is to work toward a resolution with the coach. If a resolution cannot be obtained, then the following actions will serve as the Conflict Resolution process. 
1. The parent/guardian will fill out a Conflict Resolution form (found in the Table of Forms) and submit it to the athletic director at Green High School by mail or by submitting it in the high school office. The form may not be delivered to the athletic director's classroom or home. 
2. Anonymous complaints sent to the athletic director's e-mail, home phone, school phone or school mailbox will be discarded. 
3. Complaints not entered on the Conflict Resolution form will be ignored. 
4. Complaints from parties, who are not the parent/guardian of an athlete/activity participant, will be ignored. No information pertaining to a student athlete will be given to a person who is not the parent/guardian of the student athlete. 
5. Once a valid Conflict Resolution form has been received, the athletic director will review it and speak with the coach/activity sponsor in question within 24 hours.
6. If it is determined the coach has violated an athletic manual policy or other school policy, then corrective action will made with the coach. If no athletic manual policy or other school policy has been violated, then the complainant will be notified that the issue has now ended and will be given an explanation as to why. This will be within 48 hours of the receipt of the form.
7. If the complainant is not satisfied with the result, then he/she may appeal to the high school principal, who will review the complaint and make a decision within 2 schools days. If the high school principal deems no policy has been violated, then he/she will contact the complainant to give an explanation as to why. If the high school principal deems that a policy has been violated, then corrective action will be made with the coach. 
8. If the complainant is not satisfied with the result from the high school principal, then he/she may appeal to the superintendent, who will review the complaint and make a decision within 2 schools days. If the superintendent deems no policy has been violated, then he/she will give an explanation as to why. If the superintendent deems that a policy has been violated, then corrective action will be taken with the coach. 
9. If the complainant is not satisfied with the result, then he/she may appeal to the Board of Education at a regularly scheduled meeting. In order to do such, the complainant must ask the superintendent to be put on the agenda for said meeting. Since an issue with a coach is a personnel matter, then the issue may not be discussed openly in the meeting and the matter will likely be discussed in an executive session. When in executive session, the complainant may only discuss an issue that pertains to his/her child and not the athletic program or sport in general (which is clearly outlined in Ohio school law). 
10. This conflict resolution process in no way, shape or form supersedes Ohio law when it comes to the reporting of child abuse or sexual abuse of students. If a person has evidence of such a crime, they are obligated to report it to the local Children’s Service agency.
11. If a student makes an informal complaint to a school employee about any kind of abuse that he/she has allegedly suffered, then it is that employee’s responsibility to contact Children’s Service. 
Section 23:  Unruly Spectators

1. The Green Local Schools has a zero tolerance policy for unruly behavior at athletic events. 
2. Any spectator, regardless of any affiliation with the school, who threatens violence against a coach, player or fellow spectator, will be removed from the event. The offending spectator will be banned from all athletic events for the remainder of the school year. 
3. The Green Local Schools has a zero tolerance policy for the use of alcohol and/or drugs at athletic events. 
4. Any spectator, regardless of any affiliation with the school, who uses drugs or alcohol at an athletic event, will be removed from the event. The offending spectator will be banned from all athletic events for the remainder of the school year. 
5. The Green Local Schools has a zero tolerance policy for the verbal abusive of coaches, players and officials at athletic events. 
6. Any spectator, regardless of any affiliation with the school, who verbally abuses a coach, player or official, will be removed from the event. The offending spectator will not be allowed to attend the next home game. The offending spectator may return after they have sat out one event (from the same sport/team). If another violation occurs, then the offending spectator will be banned from all athletic events for the remainder of the school year. 
Section 24:  SOC and District Passes for Coaches and Administrators

1. SOC passes are given to the school by the SOC Secretary Treasurer for use by coaches and administrators.

2. The athletic director will distribute SOC passes to all coaches in such a manner that each current sport will have a fair share.

3. Coaches may give passes to someone for the purpose of scouting another opponent.

4. Coaches may not give passes to friends for the purpose of entering a Green home athletic event.

5. At the end of the current season, coaches will return the passes to the athletic director.

6. District passes are given to the school by the Southeast District Board. These passes have the name of the holder on it.

7. Coaches are not to give their district pass to anyone.

8. Any person holding a district pass, which does not have their own name on it, will not, be granted free admission to a tournament game hosted by Green.

9. At the end of the school year, all coaches will return their district pass to the athletic director if that pass was issued by the athletic director.

Acknowledgements

Student Athlete

Acknowledgement & Agreement to Follow the Rules
No Green student athlete will be allowed to participate in Green Local Schools sports unless he/she signs and agrees to the rules, policies and guidelines contained in this handbook. 
I, ___________________________, agree to follow the rules, policies and guidelines contained in this handbook. I agree that ignorance of the rules, policies & guidelines is not an excuse for violating the tenets of this handbook. Personal disagreement with the tenets of this handbook is not an excuse for violating them.   
Student athlete's signature: ______________________________
Date: ____________
This must be returned to the athletic director before the first game of the season. One copy is good for the whole school year. 
Parent/Guardian’s

Acknowledgement & Agreement to Follow the Rules

No Green student athlete will be allowed to participate in Green Local Schools sports until his/her parent/guardian has signed below, indicating acknowledgment and agreement to follow the rules, policies and guidelines contained in this handbook. 
I, ___________________________, agree to follow the rules, policies and guidelines contained in this handbook. I agree that ignorance of the rules, policies & guidelines is not an excuse for violating the tenets of this handbook. Personal disagreement with the tenets of this handbook is not an excuse for violating them.   
Parent/Guardian signature: ______________________________ 
Date: ____________
Parent/Guardian signature: ______________________________
Date: ____________
This must be returned to the athletic director before the first game of the season. One copy is good for the whole school year. 
Head Coach/Activity Sponsor’s

Acknowledgement & Agreement to Follow the Rules

No Green coach/activity sponsor will be allowed to participate in Green Local Schools sports until he/she has signed below, indicating acknowledgment and agreement to follow the rules, policies and guidelines contained in this handbook. 
I, ___________________________, agree to follow the rules, policies and guidelines contained in this handbook. I agree that ignorance of the rules, policies & guidelines is not an excuse for violating the tenets of this handbook. Personal disagreement with the tenets of this handbook is not an excuse for violating them.   
Head coach / activity sponsor signature:______________________________ 
Date: ____________
This must be returned to the athletic director before the first game of the season. One copy is good for the whole school year. 
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